Choosing a school is one of the most significant,
conscientious and financial decisions a family will make.
You are about to embark on the exciting journey of
educating your child. Schools are there to partner with you
and play an important role in this journey.
My advice for parents on the brink of this expedition of
choosing a school of choice, is to look beyond the
prospectus and spend an hour on campus, talk to other
parents and examine the results of a school; assess
whether those results are happy, successful, healthy young
people.
Parents should look carefully at schools that reinforce the
faith and values being taught at home, to then confidently
entrust your child to educators who share your values and
faith. Some guidelines for choosing a school are provided
in this guide.
An excellent education built on strong Christian values and
principles will reap significant benefits, throughout
childhood and adulthood, with eternal significance. At
Genesis, we are acutely aware of these opportunities and
are determined to continue to offer the very best
educational environment possible.
As a Christian school, we are unashamedly Christian. The
College is not a church but holds fast to Christian values
and teaching and supports families who nurture the
Christian life with their children.
At Genesis, our priority is creating an environment in which
students can be nurtured, feel safe, be accepted for who
they are, and can pursue their goals free of interference or
harassment.

The ideal Genesis graduate is well balanced and wellrounded, achieves scholastically, is resilient, develops a
passion for learning, is community minded, displays the
fruits of the Spirit, is responsible on-line and is a positive
member of the College community. This is all framed
through the Christian world view.
A comprehensive overview of the College is available
throughout the College website at www.genesis.qld.edu.au
Please read the Application Process and Enrolment Policy
Guide to assist you in making an application to the College
and to understand our enrolment process.
We recommended that families and students take the
opportunity to have a personal tour of the College. Tours
are available by appointment and generally conducted at
9am on regular school days during term. Alternative times
can be arranged if required. An Open Morning is scheduled
annually in May and advertised on the College website.
Please do not hesitate to contact me on 3882 9000 or email
enrolments@genesis.qld.edu.au should you have further
enquiries. We look forward to being of service to you as
you prepare to choose a school for your family.
Best regards

Lynn M Swanson
Mrs Lynn M Swanson
Enrolments Registrar
Member of Educateplus Network of Advancement Professionals
Member of the Qld Association of School Registrars

Enrolments Department Team

Mrs Lynn Swanson
Enrolments Registrar

Mrs Angela Letchford
Enrolments Administration Officer

Do we have to live in a catchment area to attend Genesis?
While most families live within a radius of 15km from the College,
there is no specific catchment area for enrolments and all families
seeking to enrol their children at Genesis are welcome.
Do children have to be christened and go to church to attend a
Christian school?
Genesis Christian College is an independent, non-denominational
Christian school and therefore denominational preferences for
christening or baptism is not necessary to the application process.
The College welcomes families from all denominations and since
the College is a faith-based school, it is understood that a student
shall respect the Christian faith, participating fully through their
attendance and effort in faith-based activities and subjects as
planned by the College.
How much Christian content/curriculum is provided?
Christian life subjects and faith-based activities are an integral
part of the College syllabus. Through a Christ-centred focus, our
students are encouraged to develop a lifelong love of learning and
a personal relationship with the Lord Jesus Christ.
Does Genesis Christian College offer scholarships?
The College currently does not offer scholarships.
Does the College accept international students?
Genesis Christian College is not registered with CRICOS and does
not provide enrolment for international students or students on a
tourist visa.
How does Genesis assist students coming from other schools?
We highly recommend acquaintance of the College through a
personal tour with the interested student present. Prior to the
new school year, families and students attend our Launch Day, an
administration day for families and also an orientation day for
new students. New students are allocated a buddy for their initial
entry. Form teachers, year level coordinators and pastoral care
team all provide support to new students.
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What year is my child eligible for Prep and how early should I
apply?
Please see the table below to calculate Prep entry based on
month and year of birth. We recommend an Application for
Enrolment for the Prep waiting list at the earliest opportunity
(once a birth certificate or proof of date of birth is available).
Applications for the Prep waiting are dated upon receipt and
added to the waiting list by application date order.
Are students required to be immunised while attending school?
It is highly recommended that students be fully immunised to the
current schedule before commencing school and over the course
of their schooling years.
Does the College provide transport?
While the College does not provide transport, students can make
use of the local buses available in the area and Bray Park railway
station is situated 4kms from the College. Use the translink
website for transport information www.translink.com.au
What is the College’s approach to bullying?
Genesis Christian College is totally opposed to bullying in all its
forms: physical, psychological, verbal and cyber. Our approach is
proactive rather than reactive. This is done through awareness
and appropriate programs, implemented at regular junctures
throughout the whole school.
How long are waiting lists?
Genesis is currently at capacity for student enrolments and this
can mean that there are limited positions available. Waiting lists
are taken for all grades for current and future years. However, as
families do move out of the school from time to time due to
relocation, job transfer etc., new vacancies are created, with more
available for the beginning of a new year. It is advisable that
families apply to a number of schools for the best opportunity to
gain a position at a school of their choosing.
Are parents able to be involved in the College?
Genesis welcomes parental involvement and strives to be known
as a “parent-friendly school”. This is a school where parents and
staff work together to provide the best opportunities for students.

– How to apply for enrolment

Step 1 …
Research
Read through the website, Prospectus and other accompanying handbooks and policies to gain an understanding of what Genesis Christian
College can offer students and families, and to be fully aware of the biblical Christian basis of our College. Take time to look carefully at our
College and other schools to find a match between the school’s values and your family’s values, where everyone will be happy. Try these
proven methods of research:








Word of Mouth: Talk to friends or neighbours whose children attend Genesis Christian College
Tour: Take advantage of touring the College on a school day guided by the Registrar
Examine: Use comparative school websites e.g. www.myschool.edu.au and www.theaustralian.com.au/national-affairs/indepth/schools/interactive
Consider: Read the Financial Policies and Statements handbook and calculate your annual fees to ensure you are financially prepared for
financial obligations.
Measure: Choose the right school for your family and your child. It is not always about what is a good school but rather what is a good
fit. Use the checklist in the back of this booklet
Contemplate: Why Choose a Christian School? View the website www.WhyChristianSchools.com.au and read our Statement of Faith
Endorse: Read the abridged version of the Student Enrolment Contract contained in this handbook, to consider the commitment to
partnership with the College in the best interest of the student.

Step 2 …
When to make an Application
We recommend making an application at the earliest convenience providing all documentation as listed in the application process. Due to the
number of applications that the College receives, it is advisable that families choose a number of schools to apply for the best opportunity in
gaining a position at the school of their choosing, particularly approaching Prep Year or Year 7 entry.
Prep Year
Prep Year applications can close up to one year in advance of the calendar year of entry, dependent on the depth of the waiting list.
Applications for Prep Year are recommended as early as possible, once proof of date of birth is available. Please refer to Item 9. Preparatory
Age of Entry in the Enrolment Policy for further information on age of entry and school readiness.
Year 7
Applications for Year 7 are accepted at all stages. However, Year 7 positions are limited and most positions will be offered by the end of June
the year prior to entry.

Application Process Guide and Enrolment Policy v 2017

Other Year levels
Applications can be made for all Year levels as early as convenient, providing all documentation as listed in the application process. All
applications are added to the waiting lists pending availability of positions. The majority of new positions are generally available for the
beginning of a new school year, dependent on family relocations etc. However, positions do become available from time to time during Terms
1-3 and are offered accordingly.

Step 3 …
Making an Application
Ensure all forms are signed and completed as comprehensibly as possible.


Household Family Details form (FORM A): Complete the form providing information for each parent/guardian in the household



Application for Enrolment Years 1-12 (FORM B): Complete this form, one form for each student, when applying for entry for Year 1
and above



Application for Prep Waiting list (FORM C): Complete this form when applying for Prep (When applying for Prep, the application form
for Years 1-12 is not required)

When one parent does not live with the main household
Details for the parent who resides with the student less than 50% of the time, should be provided on the Student Details form under
non-residing parent/s section.
When the child lives in two equal households
In the event of equal shared parenting 50/50 (i.e. child resides equally at two households), both sets of parents/guardians must complete a
separate Household Family Details FORM A.
Where there are custody/parenting arrangements
Copies of Parenting Plans, current Court Orders or a Statement of Agreement as to the child’s custody and living arrangements must
accompany this application form. Even in the event of a verbal agreement between parenting households, parents must provide a Parenting
Statement in writing.
Note: An Application for Enrolment is a registration for a waiting list and not a guarantee of enrolment.

Step 4 …
Additional documentation
Include all required documentation. This information is usually provided the year before entry unless specifically asked for on the enrolment
form. To keep an Application ‘active’ it is best to provide reports as they become available. The enrolment process cannot be finalised without
all information being provided. Delays in providing reports can delay an offer of enrolment.





Proof of date of birth (e.g. Birth Certificate, Passport, or extract of Birth Certificate)
Copy of visa details if student is not an Australian citizen. Visa details are required for permanent residents for parents and students
School reports (at least three years of reports leading up to the year of entry, including the most recent school reports) e.g. If
applying for Year 7, provide all semester school reports for Years 6, 5 & 4




NAPLAN Reports Year 3, 5, 7 & 9 (as applicable) e.g If applying for Year 7, provide Year 5 NAPLAN
References (optional) e.g. Christian Leaders Reference

Attach other documentation as relevant to the child
If you have ticked ‘Yes’ to any question under the section Student Needs on the Application for Enrolment form you must provide the following
supporting documentation:
 Details of illness or medical condition
 Learning Support documentation or Individual Lesson Plans
 Documentation regarding ADD, ADHD, ASD or other diagnoses
 Pastoral Care details e.g. depression and social anxieties, family trauma, negative school experiences
 Gifted and Talented documentation and program details
 Any other documentation that may be relevant to the student’s (e.g. educational, behavioural, specialist reports
 Written statement of bullying issues, concerns regarding student’s educational, social or physical needs
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Note: It is important to note that full and frank disclosure is required in writing as verbal information will not be accepted.

Step 5 …
Application for Enrolment Fee
The Application for Enrolment fee assists the College in the administration of the enrolment process. Our preferred method of payment is via
our website. Go to www.genesis.qld.edu.au/payments-orders and select “Westpac Online Payments’. Payment online provides families with
an immediate receipt of payment. Payment details can then be noted on the Application form. The Application for Enrolment fee is nonrefundable (except in special circumstances) and payable on lodgement of an application for enrolment.

Step 6 …
Submitting your application
Once completed and all required documentation is included, please forward your application package to the College:




Post to Genesis Christian College, PO Box 5206, Brendale Qld 4500
Deliver to the College Reception, 12-16 Youngs Crossing Rd, Bray Park. Office hours during term are 8am-4.30pm
Email scanned documents to enrolments@genesis.qld.edu.au
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– Once you have made an Application
Receipt of Application for Enrolment
Once an application has been completed comprehensively and sign, the Application fee paid, all required documentation received, the
Enrolment Office will issue a Letter of Receipt of Application. This letter acknowledges your application has been received and added to the
waiting lists.
Note: All Applications are added to the appropriate calendar year and year level waiting list. The date of application and placement on the
waiting list is the date in which all requirements for Application are received.

Application Update
In the year before entry an Application Update form will be sent out to update the student’s and family details. This is to ensure we have
correct contact details and up-to-date student information. This communication may also request reports, in particular a Kindergarten report
for Prep entry, most recent school report for Year 7 entry and update of medical, educational or social needs of the student. An ID photo of
each student will be requested to assist identifying them with their own application.

Evaluation of position availability
Bearing in mind potential expansion within the College may increase available positions in the future; the College currently provides the
following available positions for the beginning of a school year:
Year level

Availability

Class maximum sizes

Prep Year

Up to 100 positions

25 per class

Year 1 to Year 4

4 new positions each Year level + Positions as available

Year 1 - 26 Year 2 - 27 Year 3 - 28 Year 4 - 29 per class

Year 5 & Year 6

Positions only as available

29 per class

Year 7

29 new positions + positions as available

29 per class

Year 8 to Year 11

Positions only as available

29 per class

Elective class as per limits

Year 12

No new positions

29 per class

Elective class as per limits

New positions are available at entry Year levels such as Prep and Year 7 or where classes increase from one year level to the next
e.g Year 1 class = 26 per class and increase in Year 2 class = 27 per class.
Additional positions become available if an existing student leaves the College thus creating a vacancy. There is a natural transition of families
due to relocation for employment, housing, family circumstances. This can increase additional positions by up to 40-50 vacancies per year.

Application process and considerations
Currently, positions are not offered until the year prior to entry. Applications are individually reviewed and consideration given to a number of
factors including, but not limited to: availability of positions, suitability of the student to the College environment, previous educational
reports, gender balance of classes and the individual needs of a student. For further information please refer to the College’s Enrolment
policies.

Prep Year offers
We use a combination of sources to assist us in building an accurate profile of applicants with a
view to making offers to suitably equipped children, who are ready for education in Prep, and
who will benefit from the College’s programs and teaching. Suitability for enrolment at Genesis
Christian College is determined by a number of factors, including the gathering of the following
information, but is not limited to these alone:
A Kindergarten teacher Report
 An Individual Screening Session with Genesis teaching staff
 A Parent Report on self-help and social-emotional scales
Other considerations are: number of available positions; whether or not the child has older
siblings at the College and the length of time on the waiting lists as a sibling; the suitability of
families to fit the Christian culture of the College and when the application for entry was
submitted. The Prep Year application process commences the year prior to entry in Term 2 of
the school year, with the majority of offers being made by the end of June*. Further offers are
made as positions become available. *Offer and process dates may vary or change. For age of
entry and option to delaying school entry see Item 9 Genesis Christian College Enrolment policy.
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PREP YEAR ENTRY CALCULATOR
Birth date

Birth date

Prep Year

July 1 – Dec 31 2018

Jan 1 – June 30 2019

2024

July 1 – Dec 31 2017

Jan 1 – June 30 2018

2023

July 1 – Dec 31 2016

Jan 1 – Jun 30 2017

2022

July 1 – Dec 31 2015

Jan 1 – Jun 30 2016

2021

July 1 - Dec 31 2014

Jan 1 - Jun 30 2015

2020

July 1 - Dec 31 2013

Jan 1 - Jun 30 2014

2019

July 1 - Dec 31 2012

Jan 1 - Jun 30 2013

2018

Year 7 offers
All Secondary School applications are individually considered and offers of enrolment
are at the discretion of the Head of Secondary School Enrolments panel according to the
Enrolment policy. Consideration is given to a number of factors including, but not limited
to; availability of positions, suitability of a student to the College environment, previous
educational reports, gender balance of classes, individual needs of students and
students whose parents are able to commit their support regarding the Christian Faith
of the College.
The Year 7 application process commences the year prior to entry in Term 1 of the
school year, with the majority of offers being made by the end of June*.
*Offer and process dates may vary or change
Year 7 positions are limited and an application should be made at the earliest
opportunity. Application to enter at the Primary school level is highly recommended.
Due to the number of applications the College receives, not all applicants will receive
an interview or be made an offer of a position. Applicants may stay on the waiting list
pending position availability at a later date.

Other Year Levels
All offers of enrolment are at the Principal’s and/or Heads of School’s discretion. Please read Item 7. Enrolment Considerations in the
Enrolment Policy.

Enrolment interviews
Enrolment interviews, which include both parents and the student, with the Principal, Head of School or a nominated delegate, will be
conducted according to the availability of suitable positions. Other interviews may also be required, for example, with the Learning Support
Coordinator, Pastoral Care or Careers & Student Services Department (for senior students entering Year 11). Interviews are arranged by the
Registrar or Assistants to the Heads of School. It may not be possible to provide all Applicants with an interview at any given stage of the
Enrolment process and attendance at an interview is not an indication or guarantee of an offer.

Offers of Enrolment
An Offer Package which includes a Letter of Offer, a Student Enrolment Contract and an Enrolment Deposit invoice, will be issued if the
application is successful, and a position is available. Families may at this point accept or decline an offer of enrolment.
Note: The decline of an offer of enrolment results in the application being placed on a waiting list. Future enrolment is not guaranteed.

Application Process Guide and Enrolment Policy v 2017

Student Enrolment Contract
The Enrolment Contract is a contractual relationship brought into existence between Genesis Christian College, being a non-government
school, and parents, regarding the provision of the education services for their student. The Student Enrolment Contract is governed by the
contract laws in force in Queensland.
By choosing to send a child to Genesis Christian College, parents and guardians commit under the Student Enrolment Contract, to work with
the College in a supportive, positive relationship conducive to the best interests of the student and the College. The Enrolment Contract must
be signed by all parties accepting the offer of position for the student and returned to the College.

Enrolment Deposit
An Enrolment Deposit is charged only for new students commencing in the following school year (not required after the beginning of a school
year or for immediate enrolment). The deposit, per student, will be required in order to secure an enrolment position. Enrolment deposits will
be credited to the family fee account in Term 1. Please note that in the event of an enrolment being cancelled or deferred by the family, the
enrolment deposit will become non-refundable and non- transferrable.

Acknowledgement of acceptance
Upon receipt of the signed Student Enrolment Contract and payment of the Enrolment Deposit, a formal Letter of Enrolment Confirmation from
the Registrar will confirm placement in the respective year level of entry. A commemorative Certificate of Enrolment will also be issued as
proof of acceptance.

Unsuccessful applications
Where suitable positions are not available, applicants will be advised by correspondence.
Note: Due to the number of applications that the College receives, it is not always possible to offer positions for all students.
Therefore it is advisable that families apply to a number of schools for the best opportunity in gaining a position
at the school of their choosing, particularly approaching Year 7 or Prep.

Withdrawal or deferment of an application for enrolment
Applications can be withdrawn from the waiting list or deferred to a future year and must be requested by a parent in writing. A
withdrawal/deferment form is available from the Enrolments Office.

Continuation on the Waiting List
All Applications may continue on the waiting list for further vacancies of suitable positions. Once all offers for the new school year are fulfilled
and no further positions are evident, a letter of Continuation of Waiting list will be sent to families with the option to continue on the waiting
list or withdraw their application. To keep an Application for Enrolment “active” please provide reports as they become available.
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as at June 2016
1. Introduction

5. Definitions

Genesis Christian College was founded on and remains a biblical
faith-based College where families need to be able to respect the
Christian foundation of the College and the Faith environment we
strive to sustain. Parents also need to be able to support their
students’ full participation in faith-based activities and subjects.
Please refer to our Statement of Faith at the end of this document.

Application for Enrolment: This is the document providing the
information required to properly allow the College to consider
whether an offer can/will be made by the Principal and/or Heads of
School.
Offer: This is the invitation made in writing to the family for the
student to attend Genesis Christian College.

The application process is open to all families seeking a Christian
faith education for their children.

Acceptance: This is the acknowledgement made by the family that
they wish the enrolment to proceed to contract.

Parents often choose to make an initial application well before the
year they are seeking to have the child attend and may need to
update information as changes in family circumstances and the
application process may require. Please read section 8 regarding
Waiting Lists for more information.

Contract: This is the Formal Agreement, in writing and signed, by
which each party accepts that they can comply with and support
the expectations of the other.

2. Purpose
Through this Policy and Process the College endeavours to provide
to parents reasonable explanation in order to clarify its
management of all applications for enrolment. The steps of that
process are included within this Policy.

3. Scope
This Policy and Process applies to all families and students applying
to the College for enrolment and all families and students accepted
for enrolment into the College.

Contractual Relationship: This refers to the special “partnership or
relationship” established by the signing of the Contract, whereby
each party accepts they must each work in respectful co-operation
with the other, in the best interests of the students.
Sibling: For the purposes of this enrolment policy, Genesis
Christian College defines a sibling as a biological child of one of the
parents, a child by legal adoption, a child in long term foster care
under the direction of Family Services, or by the marriage of the
biological parent to a step-parent, living in the same household as
the other sibling/s.

6.

Policy Statement

6.1

Genesis Christian College provides its educational services to
families and students within the Christian ethos upon which
the College was founded.

6.2

The College has a strong culture of academic pursuit while
not being academically selective.

6.3

The College makes provision for a wide range of individual
difference, covering the educational, physical, social and
emotional needs of its students; we are conscious of our
obligations under the law regarding non-discrimination
towards students with special needs and/or disabilities.

6.4

The College is committed to providing a safe environment for
its students: we will comply with mandatory reporting and
other student protection duties and work with State
Authorities as required.

6.5

Genesis Christian College places high expectations on
students. The College expect that students:
 actively strive to show respect for self and others and for
the Christian ethos of the College.

4. Relevant Documents/Law
Privacy Act 2000
Anti-Discrimination Act (Qld) 1991
Education (Accreditation of Non-State Schools) Act 2011 and
Regulations 2001
Trade Practices Act
Documents related to Enrolments
Letter to Prospective Parent
Application Process Guide and Enrolment Policy
Enrolment Application Form – Family Household Details (Form A)
Application for Enrolment Form Year 1-12 (Form B)
Application for Enrolment Prep –Waiting List (Form C)
Christian Leaders Reference
Prospectus
Financial Statements Handbook – School Fees Schedule
Uniform Price List
Receipt of Application Letter
Letter of Offer
Letter of Enrolment Confirmation
Student Enrolment Contract
Certificate of Enrolment
Letter regarding Waiting List
Continuation Preference Form

Application Process Guide and Enrolment Policy v 2017



support and display a strong sense of school pride and
willingness to serve their school community.



aspire to the pursuit of Excellence, Integrity,
Determination, Service and Respect.

7.
7.1

Enrolment Considerations
All offers of enrolment are at the Principal’s and/or Heads of
School’s discretion.
Consideration will be given to, and in no particular order:

Students whose parents are able to commit their support
regarding the Christian Faith of the College.

Students and their families who are able to commit to the
goals as stated in the Policy Statement above.

Parents who are able, in good faith to enter into a
contractual relationship with the College having read the
College Statement of Faith document (included) and who
are able to commit their support regarding the College’s
Christian ethos.

Siblings, children of staff and children of Alumni
connections.

The waiting list specific to subject numbers and year
numbers.

Students who need special consideration (transferring
from overseas).

Students from families who need special consideration.

Full and frank disclosure of all information as sought or as
relevant to a student’s school life.

8. Waiting lists
There are a significant number of families seeking enrolment at the
College. The College endeavours to provide the maximum number
of available positions, however, upon offer of all available
positions, waiting lists are created and maintained for most year
levels.
The College will continue to maintain a waiting list in the event that
positions become available at a later date. Families will be issued
with a letter of Confirmation of Waiting list and have the option to:
Continue on the waiting list, or Withdraw the application for
enrolment.

9. Prep age of entry
This is our major level of entry at Genesis Christian College;
therefore applications should be made at the earliest possible
opportunity. Waiting lists for Prep are generally extensive.
A child entering the preparatory year needs to be turning five years
old by June 30 in the year of entry and that the school is satisfied
that the child is ready for education in Prep, having considered the
child’s attributes as defined as;





Aptitude and ability,
Social and emotional competences,
Physical development and
Level of knowledge and understanding

Early Entry is not a preference at our College. As an Independent
school our policy of early Prep entry is that we do not provide early
Prep entry. The College’s enrolment policy outlines the recognition
that our priority is that children be clearly ready to cope with the
social and emotional demands of full time school.
Parents may delay entry to Prep (and subsequently Year 1) if they
feel that the child is not ready to start school. For example, the
child is not ready to cope with the social and emotional demands of
full time schooling or has delayed development.
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10. Limited Secondary School intake
It is important to note that Genesis Christian College provides only
a limited entry at Secondary level. Year 7 is the commencement of
the secondary school. Generally, Year 6 students progress to Year
7, the following year occupying the majority of the positions for the
start of Middle School. It is, therefore, preferable for students to
commence at the earliest age possible to benefit from the
continuity of a seamless curriculum and consistent behavioural
expectations as they progress into the Secondary School.

11. Readiness and Placement testing
Individual school Readiness Assessment is undertaken with all Prep
applicants. Specific testing to clarify readiness and placement may
be needed on a case-by-case basis in other year levels. Students
entering Secondary school will undertake an online Assessment for
Ability and Aptitude.

12. References
The College has been established to support families from a wide
variety of Christian denominations and fellowships and those who
are committed to educating their children in the Christian faith.
Parents may choose to include a reference from their pastor, priest
or Christian leader in support of their application. A pro-forma
Christian Leaders Reference Form is provided for convenience.

13. Immunisation
It is highly recommended that students be fully immunised
according to the current schedule before commencing school and
over the ensuing course of their schooling years.
The College does not hold records of student immunisation;
however, it does provide a scheduled immunisation program
through the Department of Health.

14. Withdrawal of enrolment
Notice of a students’ withdrawal of enrolment from the College
must be provided in writing. The College cannot accept a verbal
notice as an official notice of withdrawal. A Notice of Withdrawal
form or written communication, of the intention to withdraw a
students’ enrolment from the College needs to be provided by the
parent or guardian and sent to the Principal according to the
notification periods.
Notification periods
Withdrawal during the school year (one calendar months’ notice)
One month’s notice in writing is required if a students’ enrolment is
to be withdrawn during the school year. For example; if a parent
plans to withdraw a student and intends to leave at the end of e.g.
Term 2 (30 June) – Notice of Withdrawal must be provided before
30 May (one calendar month). In order to meet attendance
requirements, it is necessary for the student to be in full
attendance during the month that notice has been given until the
last day of attendance as specified.

Withdrawing at the end of the school year (one terms’ notice)
One terms’ notice in writing is required if a students’ enrolment is
to be withdrawn at the end of the school year i.e not returning to
Genesis the following school year*. For example; if a parent plans
to withdraw a student and intends to leave at the end of the school
year - Term 4 (4 Dec) – Notice of Withdrawal must be provided
before the last day of school of Term 3 (15 Sept) (one term)
excluding school holidays and Christmas holidays.
* excludes students completing Year 12 and graduating from senior
schooling.

Fee in lieu of sufficient notice
Failure to provide written notice will incur a late penalty equal to
one term’s fees, in lieu of notice.

15. Fee Schedule and structure
Please see the accompanying Financial Policies and Statements
Handbook for current details of our fee structure.

16. Policy Review
This Policy and Process will be reviewed every three years unless
legal or College process changes requires an earlier review.

17. Attachments



Statement of Faith
Student Enrolment Contract (abridged version)

All outstanding fees, accounts and levies are to be paid in full prior
to the last day of attendance.
Important note: Application procedures and Enrolment policies of
Genesis Christian College may change from time to time without
notice, and the terms and conditions relating to changes of policies
or procedures are retrospective.
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Your word is a lamp to my feet and a light to my path. Psalm 118:1105

1.

That the Scripture of the Old and New Testament is the infallible Word of God, our supreme and absolute standard by which our
whole life is to be directed and judged, and indispensable and determinative for our knowledge of God, of ourselves, and the rest of
creation.

2.

That there is one God, eternal and indivisible in whom are three Persons, Father, Son and Holy Spirit - one Triune God.

3.

That all things were created by God in and through Jesus Christ by His Word and Spirit according to His eternal purpose and for His
own glory; that all things are upheld and controlled by Him and that He reveals Himself in all that He has created and made.

4.

That man was created in the image of God to enjoy communion with his Creator, to exercise dominion over the Creation to the Glory
of God and to interpret all reality in accordance with His design and law; that man sinned by disobeying the express command of God
and fell from the estate in which he was created; and that by the curse justly imposed on man everyone is cut off from communion
with God and is dead in sins, wholly corrupt throughout the whole man, and utterly indisposed, disabled, and made opposite to all
good and wholly inclined to all evil.

5.

That Jesus Christ is the only begotten Son and is God incarnate, born of the Virgin Mary, who laying down His life for His sheep, paid
the price of sin for them being a substitute for all who truly believe in Him; that on the third day he rose bodily from the dead by the
power of God, and is now seated at God’s right hand, possessing all power and authority; and that, at the time appointed He will
come in power and glory to judge the world in righteousness, and establish new heavens and a new earth where righteousness
dwells.

6.

That the Holy Spirit, the third Person of the Trinity, effectually applies the salvation secured by Christ to His people, uniting them to
Him by faith; that He is the source of faith in Jesus Christ, of true knowledge, and a new sanctified life; and that at the point of faith,
the believer is baptised with all the fullness of the Holy Spirit.

7.

That those who are effectually called by the Holy Spirit are also freely justified in God’s sight, which saving faith is alone the
instrument of justification; and yet it is not alone in the person justified, but is ever accompanied with all other saving graces.

The College logo central focus is the Bible; the infallible Word of God, which is central to the College’s positioning.
The logo has a light burst which emanates from the open book, to signify new life and growth.
The circular silhouette encapsulating the Bible and light burst, symbolises unity.
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(abridged version)
The Enrolment Contract is a contractual relationship brought into
existence between Genesis Christian College, being a nongovernment school, regarding the provision of the education
services for a student. The Student Enrolment Contract is
governed by the contract laws in force in Queensland.
Parents commit under the Contract, to work with the College in a
supportive, positive relationship conducive to the best interests of
the student and the College.
The policies and procedures of Genesis Christian College may
change from time to time without notice, and the terms and
conditions relating to changes of policies and procedures of the
Student Enrolment Contract are retrospective.
Unless under exceptional circumstances, or by Family Court order
and communicated to the College, the student will live with the
parent/s named in the contract, for the duration of enrolment,
where the parent is the biological, foster or adoptee guardian, for
the contract to remain binding.

College Responsibilities
The College mission is to provide high quality education that
develops a passion for lifelong learning, Christian character and a
desire to serve God in the wider community. Our vision is to deliver
innovative, relevant education that develops personal excellence
and school pride within a safe Christ-centred environment.

The College cannot guarantee a particular level of
achievement for each student.

The College will inform parents and guardians regularly
about how their child is progressing.

The College is committed to providing a safe environment
for its students.

The College provides a holistic education and to that end
provides a pastoral care program.

The College will deal with complaints in an open, fair and
transparent manner.

We will treat students and parents with respect and
tolerance.

While the College will endeavour to work in partnership
with parents, because of the duty of care which the College
bears with all students, there may be times when the
College is unable to concur with the wishes of parents.

Parent Responsibilities
Genesis Christian College is a faith-based school; students are to
participate fully through attendance and effort in faith-based
activities and subjects.
Parents are to understand and support the following statements

Genesis Christian College is founded and based on Biblical
principles foundational to the Bible, which is held in its
entirety as the indisputable Word of God.

Parents are willing to support the fundamental truths and
teachings of the Bible as articulated in the College’s
Statement of Faith and understand that they will form the
basis of the education students will receive.
Due to the College’s Christian ethos certain attitudes and
standards of behaviour are expected, which include:
 Participation in the spiritual programs of the College by all
students with the support of their parents.
 Respect for the practices of all Christian denominations,
without exception.
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Support and respect for Christian values, morals and ethics by
students and their parents.
 Acknowledgement and support of the College Reputation
Policy.
 Treat College Staff with respect and tolerance.
The enrolment of students is conditional upon their full
participation in the set curriculum and related activities, including
those of a specifically Christian nature, including camps,
excursions, pastoral care and sport programs.
Parents are primarily responsible for the conduct, attitudes and
general education of their student while enrolled at Genesis
Christian College.

Discipline
Students will be bound by all rules, regulations and policies
authorised by the College. Parents, as far as is practical, will
ensure that the student complies with those policies and rules.
The Principal or Head of School may initiate reasonable
disciplinary measures for student failure to comply with directions
given by a person in authority, or for failure to comply with the
College policies and rules regardless of whether they occur on or
off the school campus.
The Principal or Head of School may expel the student from the
College for misconduct considered serious enough and/or ongoing
without improvement.
Enrolment implies acceptance of the College Behaviour
Management Policies. Parents agree to cooperate with the
College authorities in all matters of College discipline.

Code of Behaviour
It is important to emphasise that the basis of the Student
Enrolment Contract with parents for their child’s education is a
partnership based on mutual support and commitment to the
College’s values. These values are entrenched in the College’s
documentation and are themselves non-negotiable.
Student behaviour in and out of the College affects the College
reputation. It is expected that student behaviour at all times will
not bring the College into disrepute in the wider community,
including social media through the use of social networking sites,
the internet, blogging sites and mobile devices.
Should a student’s behaviour bring the College into disrepute, the
student may be suspended or enrolment at the College placed in
jeopardy.
Should parents engage in conduct which the College considers to
be prejudicial to the interest and/or reputation of the College, the
College may terminate the Enrolment Contract. The College will
allow adequate opportunity to respond before deciding whether
to terminate the Enrolment Contract.

Uniforms
Genesis Christian College is proud of its uniform. The uniform
instils a sense of personal pride amongst the student body and is
representative of the unity within the College community. It
reduces competition in dress amongst students, fosters a sense of
belonging and commitment to the school fraternity.
All uniform requirements are compulsory and no departure from
uniform regulations is allowed.
All branded uniform items are to be purchased from the College
Uniform shop.

Health – Intellectual, Psychological and Physical
Full and frank disclosure to the College must be made in writing,
detailing any medical, learning, physical or emotional condition
that may affect a student’s academic performance, development,
health and safety or ability to participate fully as a member of the
College community.
Parents are to provide promptly, in writing, full and frank
disclosure of any emergent or suspected conditions relating to the
student while they are attending Genesis Christian College,
particularly any condition which may require special consideration
of their education needs.
The Principal has discretionary right to close the College during an
epidemic or other serious circumstance affecting the health and
safety of the College community.

classroom purposes and assessments and those photographs,
video and sound recording may be submitted to the appropriate
District Panels according to Subject Submission and Verification
requirements.
Parents are allowed to photograph or film their child at school or
in College presentations and/or productions; however, parents
cannot publish these recordings or images on social media if other
Genesis Christian College students can be identified.

Academic and Co-curricular programs
The College may alter its academic and other programs at any
time.
The College does not guarantee any specific level of academic
outcome.
The College will arrange excursions from time to time.

Risk and Insurances

Technology and Internet Use

The College recommends appropriate health insurance for all
students.
The College will not accept liability for the loss of personal effects
and does not insure student property.

The College endeavours to provide its students with access to the
resources of the Genesis Christian College School Network, the
Internet, other computer networks, programs and software. The
entire system must be used in a responsible manner at all times.
There are a number of ethical issues and also serious legal
penalties for misuse associated with the use of technology.
Genesis Christian College aims to protect its students, but believes
that each student should take personal responsibility for ensuring
that his/her use of technology is consistent with the philosophy of
the College. While every effort will be made to deny access to
inappropriate material, it is not possible to guarantee total
protection, especially in a situation where a student deliberately
seeks unsuitable material.
Use of technology at home is a matter for parental supervision
and monitoring.
There is no privacy with any technology associated with the
College. Random and frequent monitoring is done.

Child Protection and Pastoral Care
The College recognises that protecting students from harm and
the risk of harm is fundamental to maximising their personal and
academic potential. For this reason the welfare and best interests
of the students within our College will always be a primary
consideration. Therefore, Pastoral Care is given to every student
as required where the Pastoral Care team sees fit.
The College has a Child Protection Policy that covers the actions to
be taken if a member of staff or a parent/guardian becomes
aware of or reasonably suspects that harm has been done to a
student of the College by other staff, people outside the College
or by other students. Information on Child Protection is provided
in the Parent Handbook.
It is an expectation of parents and guardians to support measures
adopted by Pastoral Care staff for a student’s best outcome.

Notice of Withdrawal
Written notice of withdrawal must be given if a student is to be
withdrawn. Notice of Withdrawal periods apply.

Privacy (Standard Collection Notice)
The Privacy Summary is set out in the Parent Handbook.

Communication
The College will provide information about the student to the
enrolling parents or guardians and to any other person nominated
by them in the enrolment documents. Parents/Guardians may
request other arrangements relating to the provision of
information about the student by giving written notice to the
College with supporting documentation.

Media, Photographic, Video, Audio & Communication
Release
Genesis Christian College documents student achievements and
school events through images, video footage and audio in a range
of publications such as websites, online media, newspapers,
advertising (including billboards, educational magazines, local
directories etc.), school newsletters, social media, television and
other promotional materials both within the school community
and on public display to illustrate and inform the wider community
of the activities, achievements and values of the College.
Students may be photographed, filmed or sound recorded in the
course of normal teaching, group work, peer assessment, for
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Termination of Enrolment Contact
The College may terminate the Enrolment Contract if:

The student is expelled from the College.

Mutual trust and cooperation between the parent/s and
the College break down.

Parents are in breach of this Agreement and fail to
remedy the breach within a reasonable time after
receiving written notice from the College requiring them
to do so.
Parents may also terminate this Contract when:

The College is in breach of the Contract and fails to
remedy the breach within a reasonable time after
written notice from the parents/guardians requiring the
College to do so.

Attendance
Parents will make every effort to ensure that students will not be
absent from school without leave of absence being granted by the
College and that the term dates, as advertised by the College, will
be strictly adhered to.
Frequent absenteeism without excuse may amount to a breach of
contract and have academic consequences.

Use the following check list when making an Application for Enrolment to ensure you have completed all requirements. Tick each
item as appropriate. Please provide copies of documents only and not originals.

 Copy of proof of date of birth
 Proof of residential status/visa if child not born in Australia
 Copy of residential status/visa if parents are not Australian citizens
 Copies of recent school reports as applicable – 2 years of reports prior to Year of entry
 Copies of Naplan reports as applicable
 Copy of SETP (Secondary Education Training Plan) for Year 10 & Year 11 applicants only
 Recent ID size photo of student
 Copy of specialist or other reports as applicable
 Payment details of application fee paid on-line via website genesis.qld.edu.au
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